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INTRODUCTION 

Welcome to the Early Learning Program at the City of Northglenn! We are excited to begin the journey with 

you and your child. For many children this is their first experience in a preschool environment, and we want it 

to be successful for them. At this age, learning to separate from parents and exploring with peers in a group 

setting is a big step in the developmental process.  We are here to help your child through this process and grow 

in their love of learning and education.   

City of Northglenn Preschool Program GOALS 

● To provide opportunities for being with other children in a setting conducive to the development of 

wholesome social relationships. 

● To provide appropriate play experiences that contribute to the developmental needs of the child. 

● To provide an important foundation for future reading skills and other academic pursuits based on the 

child’s individual needs, interests and abilities. 

● To create an environment where all ideas are accepted and appreciated, and a child feels comfortable 

offering his/her own ideas.   

Preschool Program Philosophy 

Our program is designed to teach your child through a developmentally appropriate curriculum that encourages 

social, emotional, intellectual, and physical growth.  There is an increasing awareness of the important role 

early childhood education plays in the development of a child’s life.  Extensive knowledge has been gained in 

the area of how children learn.  Studies have shown that early learning is enhanced when children are engaged 

in enjoyable and creative skill building activities. 

Preschool Program Objectives 

Our curriculum is theme based with activities that promote independence, responsibility, self-reliance, and 

concrete skills that are essential to their future education. 

 

We utilize Second Step © social emotional curriculum to help children learn important skills like expressing 

their feelings, solving problems, taking turns, sharing and much more.  

Locations, Times, Dates, and Fees 

Northglenn Recreation Center 

1 East Memorial Parkway 

Northglenn, CO 80233 

(303) 450-8776 

 

Preschool classes meet for three to four week sessions through the school year. Registration is on a first come, 

first serve basis. Brochures with registration dates and times are published quarterly and are available at the 

front counter of the Recreation Center. On-line registration available by prepay only. Payment plan requests 

must come to the Recreation Center to register and set up a plan for recurring withdrawal of tuition on the 15th 

of month for the next month’s session. YOU MUST SET THIS UP WITH THE FRONT DESK.  Participant 

information packets are available on-line to print off and fill out. Fully Completed packets must be turned in 

a week prior to your child starting- this ensures time to get additional information if needed. 

 

  



 

Programs Offered 

Preschool (Age 3 - 5) Children will be assigned classroom based off of the following criteria: 

- Development 

- Abilities/Needs 

- Best fit of teacher (E.g. Spanish speaking)  

 

Times: 8:30-11:30  

 

Days: Monday, Wednesday, Friday 

 Tuesday, Thursday 

 Monday-Friday 

 

Please see recreation guide or online for current registration available. 

 

*Registration is available for the whole school year with a payment plan or paid in full. You must call the 

recreation center for registration and payment plan. Registration paid in full can be completed online. This is 

recommended to ensure your child’s placement for the entire school year. If you choose to sign up monthly it is 

first come, first served and classes may fill up. You will contact the front desk for all questions related to 

payment 303-450-8800 

Program Information 

● Enrollment shall be open to any child meeting our age requirements, provided the school can meet the 

needs of the child. 

● Enrollment in the classes shall be granted without discrimination with regard to sex, race, color, creed, 

political belief, religion, political belief or special needs 

● Admission of a child with special needs shall be encouraged when staff has skill, understanding and 

management of the needs of the child and when the child can be integrated into the group in compliance 

with the ADA Americans with Disabilities) and Nurse Practice Act. 

● Children must be at least 3 years of age when enrolled and not older than kindergarten age.  Proof of age 

is required at the time of registration. 

● Registration is limited to the following numbers: 

▪ Ratio: 1 staff / 10 children 

▪ Each room 2 staff / 20 children 

● Registration will be taken on a first-come, first-served basis.  

● Registration will be taken for one or more sessions as available in printed brochure information. There is 

no registration fee. 

● City reserves the right to terminate enrollment when the safety of other children or of the child in 

question can no longer be assured.  

● Parents may withdraw at their discretion but are subject to the withdrawal policies as listed in this 

information packet. 

  



 

Health and Immunization Policies 

● FORMS ARE AVAILABLE ON-LINE FOR EACH CHILD REGISTERING FOR PRE-

SCHOOL. CHILDREN CAN NOT BE ADMITTED TO CLASS UNTIL ALL FORMS ARE 

TURNED IN. All information requested is required by the State of Colorado in order for us to be a 

licensed facility 

● Forms must be filled out in their entirety.  Please make sure that you have filled out every line, even if it 

is a “NA” or “none”.  YOU MUST DESIGNATE a DOCTOR; A HOSPITAL; AND A DENTIST. 

This is a State of Colorado licensing requirement.   

● The parent/guardian of each child shall submit a statement of health and a current immunization card 

dated and signed by the child’s doctor.  The State of Colorado requires each child under the age of 7 to 

have a yearly well child physical.  The statement of health shall be obtained at the time of admission.   

● The records on file with the preschool program shall include the following: 

▪ Information and instruction for care of each child who has a chronic condition or special 

need, whether they be physical or emotional, such as seizures, asthma, diabetes, allergies, 

heart or respiratory illness and drug reactions etc. 

▪ Information regarding all immunizations the child has had, including month and year 

administered.  The information shall be recorded on a State authorized form. 

▪ If your child is exempt from immunizations you must provide exemption paperwork and 

certificate of completion for the immunization exemption course.  

● Each child is to be checked every morning upon entering the class.  If good health is in doubt, the child 

will not be allowed to remain. This decision is made using the attached “How Sick is Too Sick” 

guidance. Should a child become ill during the day, the child shall be isolated immediately and the 

parents notified.  Guardians or Authorized pickup people must pick up their child within 30 minutes if 

called by staff. 

● Parents are to notify the school whenever a child has been exposed to a contagious disease (i.e. 

chicken pox or COVID-19). The preschool will also notify families if their child has been exposed 

to COVID-19 

Refunds for Sickness/Vacation/Withdrawal 

We do not offer refunds for sick or vacation days.  If your child will not be at school please use the 

BRIGHTWHEEL app to let us know, please include why they will not be in class (if it is illness related we need 

to know the symptoms).  If you find that you must withdraw your child, please be advised that you must notify 

the Director in writing within 2 weeks of the upcoming session and a $5 processing fee will be charged.  No 

refunds are given for partial sessions.  (COVID exceptions on a case-by-case basis). 

Emergencies 

Fire 

In the event of a fire, evacuation procedures will be as follows: 

● Director alerts staff and calls 911 

● A designated instructor will gather all children together and take a name to face to determine if all 

children have been accounted for.  If there are any children missing, the instructor will initiate a search 

of all restrooms, closets and any areas in which a child could be hiding.  In the event of a missing child, 

a second instructor will be responsible for escorting the children to a safe area while the instructor 

continues the search or until the fire department arrives.  

● Children will be escorted out of the building through the nearest safe exit, which is located in each room. 

● Child will line up at their classroom exterior exit, cross the path to the west side of the city hall building. 

Upon arrival staff will do a name to face attendance. 

● Children and staff will remain outside until they have had authorization to re-enter the building from 

either the fire department or the director. 

● All staff members are familiar with center evacuation routes. 

 



 

Tornado 

In the event that a tornado might occur while children are in the building: 

● When a tornado warning has been issued, the Instructor will gather all children together and take a name 

to face. 

● If a child is missing, a designated instructor of all areas in which a child could be hiding including all rest 

rooms and closet areas will do a search. 

● Children will go to their safe space in their classroom (the bathroom) and name to face will be completed. 

Children will not be escorted back to their classrooms until the Director has been given an “all clear” and 

a name to face will be completed upon arrival. 

 

Blizzard and Severe Inclement Weather 

1. If a severe storm or blizzard should be announced, all parents/guardians will be notified via BrightWheel 

and/or called to pick up children. 

2. Children will be made comfortable and assured of their safety  

3. Instructors will stay calm 

4. Instructors will stay with children until they have all been picked up. 

5. Should class need to be canceled for weather reasons, all parents will be notified prior to the start of 

class time via BrightWheel.   

 

Excessive Heat or Cold 

● Children will not be allowed outside during times of extreme heat and cold.  Alternate indoor activities 

will be substituted for outdoor play.  We will follow the state standards for weather care.  We will use 

the attached Childcare Weather Watch guidance to determine safety of outdoor conditions.   Please dress 

your child appropriately for outdoor weather.   

 

Active Shooter/Person with Weapon 

In the event of an Active Shooter/Person with Weapon inside the building while we are outside, the procedures 

will be as follows: 

1. Alert the Director and call 911 

2. An instructor will gather all children together and take a name to face to determine if all children have 

been accounted for. In the event of a missing child, a second instructor will be responsible for escorting 

the children to a safe area while the instructor continues the search or until the police department arrives. 

Escape route maps are located in each classrooms outside bag. 

3. Children and staff will remain in an area away from the threat until they have had authorization to re-enter 

the building from either the police department or the director. 

4. All staff members should familiarize themselves with center evacuation routes before and emergency 

occurs. 

5. Facility and City Policy is as follows in this situation: 

 

If an active shooter is inside the building with you, remember: RUN, HIDE, FIGHT 

 

Run - If there is an accessible escape path, attempt to evacuate the premises immediately. 

Have an escape route and plan in mind. The children will be evacuated and instructed to run with 

the instructor a safe distance and take cover. Instructor will take attendance up arrival to a safe 

space. 

 

Hide - If evacuation is not possible, find a place to hide (classroom bathrooms): 

· Instructors will lock or barricade the entrance to the room. 

· Instructors will attempt to hide and shield all children from view, while keeping them as quite as 

possible. 

· Instructor will take attendance upon entry into the hiding space.  



 

 

Fight - AS A LAST RESORT, and only when life is in imminent danger, instructors will attempt to 

disrupt and/or incapacitate the active shooter: 

Once the situation is clear, parents will be immediately notified. 

 

Lockdown (Shelter in Place): 

● Is a response to an immediate danger; it is NOT preceded by any warning; 

● Quick action by the staff to use common sense thinking under duress; do what must be done to best 

ensure survival of both students and staff. 

● Requires All exterior doors are locked; children should be in their safe location (bathroom) and name to 

face should be completed. 

● Is intended to prevent intruders from entering occupied regions of the building; 

● Once the room is secure, no one is allowed to enter or exit under any circumstances until the room is 

cleared by law enforcement or ALL CLEAR is issued by the site administrator via text message to staff 

phones. 

● Once the situation is clear, parents will be immediately notified. 

 

This response is considered appropriate for, but not limited to, the following types of emergencies: 

● Gunfire 

● Threat of extreme violence outside of the classrooms 

● Imminent danger in the surrounding community 

ADA Emergency Preparation Plan 

This Child Care Center has an active Emergency Preparation Plan for all Children including children with 

special needs.  Our center recognizes that some children may need additional help in the case of an emergency. 

Children with special needs are especially vulnerable and will require special adult attention when and if 

disasters strike. For example, children with impaired mobility will need assistance during evacuations. Children 

with special health care needs may have essential equipment or medications that must accompany them. Any 

child in our program or facility requiring special medical equipment will have a medical plan on file specifying 

what equipment the children may require 

Reporting Child Abuse 

● Staff members who have reasonable cause to know or suspect that a child has been subjected to 

circumstances or conditions which would reasonably result in abuse or neglect, shall immediately report 

or cause a report to be made of such fact to the county department of Social Services and local law 

enforcement agency. 

● Attached to this packet is a letter regarding reporting child abuse. Please read. 

● Copy of the complaint form is posted in each room.   

 

State License is posted at the entry to both classrooms.  

State of Colorado, Division of Child Care Services Inspections as well as Fire and Health Department inspections 

are on file in the Director’s Office and are available for inspection upon request. 

Program Policies 

Sunscreen 

Sunscreen will be available for all parents to apply to their children at the beginning of class or for staff to apply 

to all children per written permission on file when we are outside for more than 20 minutes or in unusually sunny 

weather.  During inclement weather or extreme heat, the program will offer appropriate alternate inside activities.  

Our program provides an SPF 30 Children Formula Sunscreen from Rocky Mountain Sunscreen Company, for 

outdoor occasions.   



 

Severe or Inclement Weather 

You may be contacted in the morning of the closure by BrightWheel. Be sure to check the City of Northglenn 

social media and website for notifications.  

● Recreation Center staff monitor weather by radio on a daily basis.  Should emergency or dangerous 

weather conditions arise, staff will contact all parents/guardians and ask that the children be picked up 

immediately 

● Staff will remain at the Recreation Center until all children are picked up. 

● In the event that parents/guardians are not able to pick up their child because of adverse weather 

conditions, the police department will be notified to help out. 

● The City of Northglenn Parks and Recreation Director will make closure decisions on a case by case basis. 

● Please check BrightWheel and Northglenn Social Media for closure decisions. 

Drop Off/ Pick Up (NOTICE - Changes due to COVID) 

● Children will be dropped off and picked up from their classroom by their parent/guardian. Masks are 

required if you are entering the classroom, you will be asked to go get one before you enter if you 

do not have one. 

● Children must be singed in and out using the BrightWheel app.  

● Children will be released only to the adult(s) for whom written authorization has been given and is 

maintained in the child’s record.  In an emergency, the child may be released to an adult for whom the 

child’s parent/guardian has given verbal authorization.  If the staff member who releases the child does 

not know the adult, identification shall be required to assure that the adult is authorized to pick up the 

child.  No child will be allowed to leave unless accompanied by an authorized adult.  All authorizations 

must be made in advance and in writing.  When picking up your child, we ask that all persons make 

verbal or visual contact with the Instructor. 

● If an unauthorized person or a person who is visibly intoxicated insists on taking a child from the 

premises, 911 will be called immediately. 

● Children not picked up immediately after class will be held with an instructor and parent/guardian and 

emergency contact numbers will be tried. If no one can be reached within 30 minutes and staff has received 

no notice from family, the Northglenn Police Department and Social Services will be notified of the 

abandoned child/ren. 

 

Injury 

ALL STAFF IN PRESCHOOL PROGRAM ARE CPR/FIRST AID CERTIFIED 

 

No injury shall be passed off without care.  If applicable, staff will provide first-aid. 

▪ The following procedure will be followed for serious injuries and major accidents: 

▪ For any injuries requiring prompt medical attention or transportation of a victim, 

emergency services will be obtained by call 911 

▪ Parents/guardian will be called after calling 911 

▪ An ill child shall be isolated from the group if he /she shows signs of illness or contagion and given a mat 

with blanket to rest on with a staff member in attendance.  Parents of all participants will be notified if a 

communicable disease is apparent.  If a child requires medical attention away from the program site, the 

child’s parent /guardian will be notified. 

▪ The following are general rules of actions for an injury or illness: 

1. All complaints of illness or injury will be taken seriously. 

2. Notify parents and/or child’s physician if necessary 

3. Emergencies must be taken care of in this order: 

o Call 911, call parents, or emergency contact 



 

o Breathing has top priority, clear airway 

o Stopping bleeding is second priority 

4. Do not move child if there is a possible injury to the back or neck 

5. Check the child’s emergency card for the name of physician, preferences of parents and any 

special instructions. 

6. Continuously reassurance for the child 

7. Complete incident report, Have parent sign report and direct to PARKS AND RECREATION 

Director. Fill out appropriate Social Services and/or Licensing report forms. 

8. If your child receives medical care for an incident that has happened while in preschool please 

let us know so we can file the appropriate licensing report.  

Illness 

 

Parents are required to use the provided “How Sick is too Sick” guidance when making decisions on if your child 

should be  in attendance at school or not.  

Medication 

INSTRUCTORS HAVE TAKEN A STATE APPROVED MEDICATION ADMINISTRATION COURSE 

AND ARE DELEGATED UNDER THE AUTHORITY OF OUR NURSE CONSULTANT. 

All medication whether prescription, over the counter, oral or topical can only be administered with the written 

orders from the child’s physician. The form for this is attached to the registration packet.  Medication must 

come in the original container and accompany the orders signed by the doctor and parents. 

▪ All medications administered during the course of the day will be documented with the child's name, 

name of medication, dosage, route, time administered, date administered and staff initials and will 

become a part of the child’s file. 

▪ Medications prescribed for an individual will be kept in the original container bearing the pharmacy 

label showing the number, name of medication, date filled, physician’s name, child’s name and 

directions for dosage.  The medication will be stored in a locked area inaccessible to children and away 

from other foods. The medication forms and prescription label MUST match eachother. 

▪ When medication is no longer needed, they will be returned to the parent/guardian or destroyed. 

Toileting and Diapering 

● Staffing ratios must be maintained and as such, participants should be potty trained. Parents of children 

still working on toilet training are required to stay in the building and be immediately available should 

changing needs occur.  There is a diaper changing area in the locker rooms for taking care of diapering.  

Our program is not licensed for diaper changing.   

● Children will be given an opportunity to use the toilet during each class or whenever they indicate a need 

to go.  Assistance with toileting duties will only be given when a child indicates a need for help. 

 

Classroom Policies 

General Policies and Safety Procedures (Please beware that currently no classroom volunteers or visitors 

are allowed in classroom due to COVID concerns, we will let you know when we will be able to resume 

this practice.) 

● All visitors to our classrooms must sign their name, address and purpose of their visit in the Visitors log 

posted in the classroom.  If the visitor is not known to staff, identification will be requested. 

● Rooms where classes are held have emergency numbers posted by the phone including: Fire, Police, 

Rescue 911, poison control, Tri-County Health and Ambulance and Social Services 

● Teachers and Aides will know who is present in the classroom at all times. Name to Face will be taken 

during transitions to ensure all children are present at all times. 



 

● In the event there is a missing child, the Director will search all known hiding places and the building 

while Instructors and Aides remain with the other children. If a child is not found, 911 will be called, 

parents/guardians will be notified and a report will be filed with Social Services noting the date of the 

absence. 

● Playground play will not be hazardous; children will be monitored for proper use of equipment.  

● Staff will be interactive with the children. Staff will keep all children in sight at all times. Staff 

accompanies children to and from the playground. 

End-of-Day Policy 

● At the end of each class day, the instructor will account for all children using Bright Wheel. Instructors 

will check all rooms and hiding places to ensure there are no remaining pre-school children in the 

Recreation Center. After all checks have been made, he/she will turn out all lights and lock exterior 

doors. 

● If a child has not been picked up and no notice has been received from parents or guardians, the 

instructor will wait with the child; at that time calls will be made to parents/guardians or emergency 

contacts. If contact is made, the instructor will remain with the child until they are picked up.  If no one 

can be reached within 30 minutes and staff has received no notice from family, the Northglenn Police 

Department and Social Services will be notified of the abandoned child/ren. 

Discipline  

Our preschool staff uses the positive techniques of guidance including logical or natural consequences applied 

in problem situations, redirection of children to a more acceptable behavior, anticipation of an elimination of 

potential problems and encouragement of appropriate behavior, rather than comparison, criticism, or 

competition.  Consistent, concise, and clear rules are established.  Instructors encourage the children to solve the 

problem, with assistance when needed, rather than impose the solution.  Instructors help children recognize and 

respect each other’s feelings, encouraging prosocial behaviors such as cooperation, helping, taking turns, and 

talking out problems.  Our goal is to help your child internalize rules and become self-directed in their behavior.   

 

● The use of any type of corporal punishment, even with parent request, will not be allowed.  A child will 

not be ridiculed, humiliated, teased or embarrassed.  Instead positive redirection will be used.  Keeping 

the child engaged in a diverse offering of learning opportunities will be our primary method of 

discipline. Age appropriate and need based criteria will be used in forming a redirection plan for 

children. 

● Punishment shall not be associated with rest, food, toileting or outdoor time. 

● Children shall not be subjected to threats or coercion, including but not limited to forced feeding, 

threats of loss or denial of food, or other punishment for refusal to eat. 

● Separation from the group when used as discipline, shall be brief and of a time appropriate for the 

child’s age.  The child shall be within sight of an adult in a safe, lighted, well-ventilated area. 

● If a child physically hurts another child in class, the parent is notified.  If the child continues the 

behavior, he/she will be given 3 warnings and the incidents will be logged in the daily incidents book 

and reported to families via Brightwheel.  If the misbehavior continues after 3 warnings, staff will offer 

parents a chance to connect with our mental health consultant who may be able to meet with the 

families and help provide support, as well as a parent must stay in the classroom with the child during 

class until the issue has resolved.  If the behavior still continues, and is warranted, the child may be 

asked to leave the program with refund.  The City of Northglenn reserves the right to terminate 

enrollment of a child due to discipline problems.   

Snacks 

Snacks are provided by the program.  We are part of the CACFP Food Program.  Each family is required to fill 

out the 2021-2022 Income Eligibility Form Letter. (Guidelines may have changed during COVID). Even 

families who make more than the income guidelines need to complete the paperwork as the City Program 

receives a stipend for all families. It is the best way that all children receive a free and nutritious snack while at 



 

school.  Simple snacks for birthday, holiday or other various occasions can be provided by parents should they 

choose please discuss with staff first. We are a peanut-free classroom- please check labels. Please fill out 

eligibility information on the form provided information is on the City of Northglenn website or should have 

been given to you when you registered.  

Personal Belongings 

● Children are encouraged to bring their prized possessions during show and tell only.  Parents/Guardians 

need to label all items with the Child’s first and last name. Each child will have a cubby to store 

belongings.  Please do not send your child to school with toys unless it is a specified day. 

● Any monies or items brought to school by the child for anything other than school needs are not the 

responsibility of the staff or any employees of the city. 

Transportation and Field Trips 

● Transportation will not be provided by the staff at any time.  If the need for transportation should arise, 

it will be provided by Adams County School District 12.  We will use their buses and drivers as 

contracted by the City of Northglenn. 

● Field trips are a valuable learning opportunity for children and a wonderful way for families to engage in 

their child’s learning. IF we plan a field trip it will be during class hours and families will be asked to 

transport and attend the field trip with the child (siblings are welcome). Plenty of notice will be given for 

arrangements to be made.  

Television and Video Viewing 

Regular television viewing is not used during the class time for any program.  Video viewing is available only 

when it enhances the curriculum plan for the session. We will use a children’s yoga program, educational 

videos and a skills videos on occasion. Instructors will advise parents about any videos being used.  

 

Family Involvement, Resources, Information 

Opportunities for Parent Involvement 

Our program values the input of our parents.  Please let us know if you would be interested in participating 

within a parent advisory board to help us with ideas to better our program.    

Parent Participation and Conferences:  (Please beware that currently no classroom volunteers or visitors 

are allowed in classroom due to COVID concerns, we will let you know when we will be able to resume 

this practice.) 

● We have an open door policy - Parents are always welcome to visit the classroom at any time. Staff 

welcomes any parent or guardian who would like to help out in the classroom during class sessions.  These 

occasions should be set up in advance with the staff.  All volunteers are supervised by the preschool staff 

and given necessary instruction as to the school’s policies and procedures. Volunteers are not permitted 

to be alone with children. 

● Instructors will keep parents informed of their child/ren progress.  This can be accomplished in a number 

of ways including but not limited to:  conversations with parents before or after class, written 

communication, photos or videos via Bright Wheel, and sometimes phone conferences. 

● Instructors can be available after each class to meet with parents on an individual basis.  Please make an 

appointment.  Appointments for longer meetings or other dates will be scheduled as requested.  Phone 

calls will be accepted or returned at any time.  

● Your child will have two conferences with your child’s teacher (2) two times per school year.  These 

conferences will be scheduled in advance and you will have a choice on whether or not to attend.   



 

Interpreter Services 

If you are in need of Interpreter services in relation to our Preschool Program in conferences or discussing 

enrollment or policies, please notify the Director of Children’s Programs so that reasonable accommodations 

can be made to assist the family.  The City of Northglenn has several interpreters on call. 

Transition Policy 

Please see the attached sheet for the full policy.  We will have an informational meeting for parents at the end of 

the school year on helping support the transition from preschool to Kindergarten for those families who could 

use additional support.   

Continuity of Care 

Children stay in their classrooms for the entirety of the school year.  Your child will be with the same teachers 

for the school year, thus not disrupting their social connections and interactivity that they have enjoyed for most 

of the year.   

 

Resource List 

Educational Information Sessions 

Throughout the school year the City of Northglenn will be offering several informational sessions for families 

with regard to Parenting, Child Development and Learning at the Preschool level, which can involve family 

goal setting and action plans.  Please notify the Director if you have an interest in being part of these learning 

opportunities.  The City of Northglenn also offers Parent/child CPR First Aid courses as well as Babysitter 

training for older siblings.  Please let the Director know if there are subjects that you may be interested in 

surrounding preschoolers and parenting.   

Community Referrals and Resources 

Our center believes in partnering with the family in helping find the right support for each individual child.   

 

Step 1: Communication with the parent about concerns (physical, emotional, developmental, etc.) with 

the child 

Step 2: Devising a plan of action with staff and parents 

Step 3: Introducing parents with our Mental Health Consultant for further conversation,  

observation and recommendations. 

 

Please refer to the end of this document for referral names and numbers in different service areas for your 

family.  Please see the Director for any additional referrals or support services your family may need.  The City 

of Northglenn is committed to helping our families where we can.  We will work with you to help you contact 

the right organization for your child and family.   

Hearing, Vision and Dental Care 

Opportunities are available for free Hearing Screenings through Bill Daniels Center for Children’s Hearing, 

720-777-6801 to schedule an appointment.  Free Vision Screenings occur through the Denver Lions Club at 

area preschools and schools.  Please contact 303-504-6293 for information and locations. Or visit their website 

at weserve@denverlions.org.  Dental evaluations are available through The Dental Center at Children’s Hospital, 

please contact 720-777-6788 for more information.  The City of Northglenn Preschool is committed to helping 

you find Hearing, Vision and Dental care for your child. 
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Our Transition Policy 

The City of Northglenn is committed to developmentally appropriate practice. Children are especially 

susceptible to changes in routine, new environments and to separation from their parents or guardians. It is 

particularly difficult for children to be placed into the care of someone with whom they are not familiar. 

Therefore, we have developed a highly effective, developmentally appropriate plan for transitioning children 

into our center and, once they have entered our program, from one class to another. 

 

Daily Transitions 

One thing we must stress is that we do not trick children. When parents vanish without saying goodbye, 

children feel betrayed and cheated. It makes them fearful. They cannot develop trust in our teachers because 

they’re waiting for the moment that their parents run off. They can’t relax and begin their day ready to learn and 

play.  

In our program, trust is everything. We expect our parents to stay for a few minutes to settle their children 

(COVID may change this practice). The teachers are alert for that moment and stand nearby in case the child 

has trouble saying goodbye. Many children offer a kiss goodbye and turn to their friends to continue playing. 

Sometimes a child will become tearful and the parent needs to hand the child to the teacher, reassuring her that 

she’ll be coming back later. 

Some partings are especially tearful, and parents/guardians can reach out via BrightWheel to check in on their 

child. We will send a photo update and let you know once they are engaged in play. 

 

New Student Transitions 

For new students the transition period generally takes several days. The length of time depends on the child’s 

age and familiarity with child care. Children who have been in care since infancy may transition differently 

from children for whom this is their first child care experience.  

First, the child's teacher contacts the parents in order to break the ice and gather some information about the 

child. She asks questions about the child's current care arrangements, schedules, eating preferences, and any 

other information that may be pertinent. The teacher also explains the transition process in detail and works out 

the transition schedule. 

On the first day, the student arrives at City of Northglenn Preschool with his or her parents at around the same 

time he’ll be coming in during a normal day. When they enter the class, the teachers greet them and invite the 

child to join the other children in their play while mom or dad sits down nearby and in sight of the child. This 

way, the child begins to explore his new environment and gets to know his new friends while his parents chat 

with the teachers. The parent may be asked to return at 10:00 am if they are having extreme transition 

difficulties for the first week. Children gain a great deal of comfort from knowing that their parents know the 

adults with whom they are being left. Seeing his parents interacting with his new teachers builds security. As 

the morning progresses the class will transition to outdoor play. During this time, the child is directed through 

the morning’s activities by the highly skilled teachers in his/her room. The child will have had a brief time to 

experience the classroom without the parent being present. They will also learn that the parent always returns.  



 

Some children transition very easily. Others take a bit longer and may be tearful. Our staff is exceptionally 

skillful at comforting little ones who are having a hard time, and the children always come around. It may just 

take a few extra hugs and reassurance from both the parents and the staff that parents “always come back”. 

Parents can feel free to send a family photo to help the kiddo find comfort when the transition is hard.  

Sometimes, it’s the parents who are fearful. After all, you’re leaving us with your child. We encourage parents 

to develop good relationships with the teachers. Once the transition period is over (parents who drop in during 

the transition period run the risk of confusing and upsetting the child when they leave), parents are welcome to 

stop in unannounced at any time, and they can call any time they like. We are committed to good 

communication because it helps develop trust.  

Transition From City of Northglenn Preschool to Kindergarten 

Whether or not we’re ready to see them go, sooner or later our preschoolers leave us to attend Kindergarten.  

Many of our children have been together since turning 3.  Over the course of time with us they have grown in 

every way possible, socially, emotionally, physically and developmentally.   

The most important part of our transition process from preschool to Kindergarten is our practice of allowing 

them to be preschoolers.  Of course, we support them as they deal with the logistics of getting ready for the 

move to elementary school.  They tell us about their visit to their new school and just how big everything is!  

We get calls and visits from Kindergarten teachers and we support them by filling out any needed information 

about their soon to be students.   

But we, as early childhood educators, remember two things: for children, transition can be scary, and children 

who are stressed out do not transition well.  So we have fun.  We surround the children with love and a steady 

routine that continues our preschool’s philosophy of developmentally appropriate practice.  At the end of class, 

we say goodbye and turn our little people out into the world and are secure in our knowledge that we have done 

everything we can to promote a lifetime love of learning! 

 

In Closing 

Our transition process is designed to build trust between the children, their teachers and their parents. Our focus 

on trust builds community. Everyone helps everyone in order to provide an environment where our children can 

relax, observe, learn, and grow. Our transitions work because we respect the children in our care and strive to 

empower them to make good decisions in a loving, warm atmosphere. 

Research tells us that the first five years of a child’s life are the most important for developing all those things 

that make a successful adult! 

We are honored to be entrusted with such an awesome responsibility!  



 

 
RECREATION AND CULTURAL SERVICES 

PRESCHOOL PROGRAMS 

 

REPORTING CHILD ABUSE 

ADAMS COUNTY 

Dear Parent, 

Your child was recently enrolled in a childcare program that is licensed by the Colorado Department of Social 

Services.  The license indicates that the program has met the required standards for the operation of a childcare 

facility.  If you have not done so, please ask to see the license. 

Most licensed facilities make every effort to provide a safe and healthy environment for children.  Unfortunately, 

on rare occasions, an incident of physical or sexual abuse may occur.  If you believe that your child has been 

abused, you should seek immediate assistance from your county department of social services.  The telephone 

number to report child abuse in your county is: 

 

ADAMS COUNTY SOCIAL SERVICES 

(303) 412-8121 

7401 NORTH BROADWAY 

DENVER, COLORADO 80221 

 

Colorado law requires that childcare providers report all known or suspected cases of child abuse or neglect. 

Childcare services play an important role in supporting families, and strong families are the basis of a thriving 

community.  Your child’s education, physical, emotional, and social development will be nurtured in a well-

planned and run program.  Remember to observe the program regularly, especially with regard to children’s health 

and safety, equipment and play materials, and staff.  For additional information regarding licensing, or if you have 

concerns about a childcare facility, please consult the Colorado Office of Child Care Services at (303) 866-5958. 

 

 

 

 

 

 

 

  



 

Medical, Developmental, Oral, and Mental Health Resources 

If you’re searching for health-related resources in Adams County, you’ve found the place!  Children who are healthy – medically, 

developmentally, socially-emotionally and orally – are more likely to be ready for kindergarten and able to focus on their 

learning.  Below are a number of agencies that can support your child’s health. 

Medical Health Clinics 

The Early Childhood Council of Adams County has partnered with the following health clinics to support children’s health: 

● Clinica Family Health Services (dental services also available): clinica.org  
o Pecos Location – 1701 West 72nd Avenue, Denver, Colorado 80229; 303-650-4460 
o Thornton Location – 8990 North Washington Street, Thornton, Colorado 80229; 303-650-4460 
o Westminster Location – 8510 North Bryant Street, 2nd Floor, Westminster, Colorado 80031; 303-650-4460 

● Kaiser Permanente: kp.org  
o Westminster Location – 11245 Huron Street, Westminster, Colorado 80234; 303-338-4545 
o Brighton Location – 859 South 4th Avenue, Brighton, Colorado 80601; 303-338-4545 

● Mountainland Pediatrics: mountainlandpeds.com/  
o 8889 Fox Drive, Thornton, Colorado 80260; 303-430-0823 

● Peak Pediatrics: http://peakpediatrics.com/  
o 12774 Colorado Boulevard, Suite #141, Thornton, Colorado 80241; 303-996-6005 

● Rocky Mountain Youth Clinics (dental services also available): rmyclinics.org/  
o 9197 Grant Street, Thornton, Colorado 80229; 303-450-3690 

● Kids First Health Care: http://www.kidsfirsthealthcare.org/  
o Commerce City Location – 4675 East 69th Avenue, Commerce City, Colorado 80022; 303-289-1086 
o Westminster Location – 8030 Irving Street, Westminster Colorado 80031; 303-428-4384  

▪ Kids First also provides Medicaid/CHP+ application assistance (you do not need to be patient of Kids 

First). Contact Bobbi Garcia-Abrego at 303-853-3280 for more information. 

Additional health clinics serving young children include: 

● Salud Family Health: http://www.saludclinic.org/ 
● Horizon Pediatrics and Primary Care: http://horizonprimarycare.com/ 

Developmental Health 

For children birth-3 years of age: if you have concerns about your child’s development, you may choose to have him or her evaluated 

by a professional. If your child has a delay that is considered “significant,” he or she might be eligible for Early Intervention services. 

In Adams County, Early Intervention is located at North Metro Community Services. 

If you are interested in having your child (birth-3 years of age) evaluated for a possible developmental delay or concern, you can: 

● Talk to your child’s doctor regarding your concerns and he or she can make a referral to have your child evaluated 
● Contact North Metro Community Services at 303-453-3302 
● The following websites will provide more information on Early Intervention:  

o North Metro Community Services: http://www.nmetro.org/Early_Intervention.html 
o Early Intervention Colorado: http://coloradoofficeofearlychildhood.force.com/eicolorado?lang=en 

For children 3-5 years of age: if you have concerns about your child’s development, you may choose to have him or her evaluated by a 

professional. If your child has a delay that is considered “significant” and it affects the way that they learn, he or she might be eligible 

for Preschool Special Education Services. Evaluations for this take place at your school district’s “Child Find” office. 

If you are interested in having your child (3-5 years of age) evaluated for a possible developmental delay or concern, you can: 

● Talk to your child’s doctor regarding your concerns and he or she can make a referral to have your child evaluated 
● Contact your school district’s Child Find office:  

o Adams 14 Child Find: 5291 East 60th Avenue, Commerce City, CO 80022; Phone: 720-322-8130; adams14.org/ 
o Adams 12 Child Find: 10290 Huron Street, Northglenn, CO 80260; Phone: 720-972-6145 (English); 720-972-

3870 (Spanish); adams12.org/ 
o Westminster Public Schools (50) Child Find: 3455 West 72nd Avenue, Westminster, CO 80030;  Phone: 720-542-

4540; https://www.westminsterpublicschools.org/ 
o School District 27J Child Find: 18551 East 160th Avenue, Brighton, CO 80601; Phone: 303-655-2946; 

http://sd27j.org/site/default.aspx?PageID=1 
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o Mapleton Public Schools (1) Child Find: 9150 Monroe Street, Thornton, CO 80229; Phone: 303-853-1130; 

mapleton.us 

Mental Health 

Children who are struggling socially, emotionally, or behaviorally may benefit from mental health support.  Additionally families who 

have experienced difficult circumstances that have impacted how your family gets along may find mental health services to be helpful. 

● Community Reach Center: 8889 Fox Drive, Thornton, Colorado 80260; 303-853-3832;  
o Early Childhood Services: https://www.communityreachcenter.org/services/child-youth-and-family-services/early-

childhood-services/ 
o The Autism Spectrum Disorder Program: https://www.communityreachcenter.org/services/child-youth-and-family-

services/autism-spectrum-disorder/ 
● Early Childhood Wellness Place: 2095 W. 6th Avenue Suite 212, Broomfield, Colorado 80020; 720-980-4034; 

http://www.blairskinner.com/index.html 
● Pennock Center for Counseling: 211 South 21st Avenue, Brighton, Colorado 80601. 303-655-9065; pennockcounseling.org 
● Reaching HOPE: 13659 East 104th Avenue, #550, Commerce City, Colorado 80022; 720-347-8769; reachinghope.org  
● The Regis Center for Counseling and Family Therapy: Low and no cost therapy in Thornton 

Oral/Dental Health 

Children need healthy teeth and gums for eating, talking, and smiling. Below are some family-friendly pediatric dental clinics that we 

are aware of: 

● Kids in Need of Dentistry (KIND): high-quality and affordable dental care for children up to the age of 18 whose families 

are considered low-income. Accepts Medicaid and CHP+. kindsmiles.org  
o 4201 East 72nd Avenue, Commerce City, Colorado 80022; 303-439-5961 

● Ridgeview Pediatric Dentistry: dental care for infants, children, young adults, and those with special needs. Accepts 

Medicaid and CHP+. ridgeviewkids.com  
o 14697 Delaware Street, #210, Westminster, Colorado 80023; 303-650-0310 

● Pediatric Dentistry at Children’s Hospital Colorado: provide routine dental care as well as address more complex oral 

health needs. Urgent and walk-in dental care. Accepts Medicaid, CHP+, and uninsured. 

https://www.childrenscolorado.org/doctors-and-departments/departments/dental/  
o 1575 Wheeling Street, Aurora, Colorado 80045; 720-777-6788 

● Adventure Dental, Vision, and Orthodontics: dental, vision, and orthodontic care for children. Accepts Medicaid and 

CHP+. www.adventuredental.com  
o 1407 West 84th Avenue, Suite 8, Denver, Colorado 80260; 720-214-4746; 

● Treasured Teeth: pediatric dentistry. Accepts Medicaid and CHP+. https://www.treasuredteeth.com/  
o 9880 Grant Street, Thornton, Colorado 80229; 303-857-5540 
o 18335 East 103rd Avenue, Commerce City, Colorado 80022; 303-536-3837 

For a list of dental clinics in your area, try using one of the following links: 

● If your child has Medicaid (also known as Health First Colorado): 

https://govservices.dentaquest.com/Router.jsp?component=Main&source=Logon&action=ProviderDirectory2&state=CO&lo

cale=en 
● If your child has CHP+/Delta Dental: http://www.deltadentalco.com/uploadedFiles/About/CHPProviderDirectory.pdf (first 

find your city in the list then view by specialties)  
● To find a doctor, dentist, pharmacy, and more: https://www.colorado.gov/hcpf/find-doctor 

Questions to Ask When Looking for a Dental Clinic: https://eclkc.ohs.acf.hhs.gov/hslc/tta-system/health/docs/dental-office-

questions.pdf 

● You may also want to consider asking the following questions:  
o Do you see 1-year-olds? 
o What happens in the case of a dental emergency? Do you offer same-day visits? 
o What are your payment policies? 

Dental Health Games and Activities for Kids: http://www.mouthhealthykids.org/en 
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Additional Programs that Work with Families to Support Children’s Development: 

● Health Care Program for Children with Special Needs (HCP) – http://www.tchd.org/346/Children-With-Special-Needs 
● Children Matter (individualized therapy for children ages birth – 18) childrenmatterco.com 
● Colorado Bilingual Speech Therapy (speech and language therapy in English and Spanish to children of all ages) 

COBST.org 
● Solace Healthcare (physical, occupational and speech therapy for children; pediatric nursing) solacehealthcare.com 
● Children’s Therapy Services of Colorado (developmental intervention, behavior and social/emotional challenges, and 

speech therapy) http://www.childrenstherapyco.com/ 
● Oliver Behavioral Consultants (behavioral-including Autism evaluations, speech and language, and occupational therapy) 

https://www.oliver-bc.com/ 
● Pediatric Speech Therapy Associates (speech/language services, feeding therapy, occupational and physical therapy) 

http://www.coloradospeechtherapy.com/ 
● Rocky Mountain Kid Therapy (pediatric occupational therapy)  http://www.rockymountainkidtherapy.com  
● Consultants for Children (school consulting, assessments, parent consulting, home programs, social groups, mental health 

counseling) – http://www.consultantsforchildren.com/ 
● Spectra Autism Center (clinical services, early childhood, adolescent program, and young adult programs, social skills 

group, diagnostics and assessments) – See website for information: http://www.spectracenter.org/ 
● Trumpet Behavioral Health (Applied Behavior Analysis (ABA) therapy; center based and in-home; social groups, other 

services) http://www.tbh.com/locations/Denver 
● El Grupo Vida (a network of Hispanic/Latino parents formed to provide mutual support for people with disabilities 

or special needs, their parents, family, and guardians) – http://www.elgrupovida.org/ 
 

 

State of Colorado Licensing Required Forms 

Items to Note 

● Forms must be returned ONE WEEK before the child's first day, if approved to start during the school 

year. 

● Children will not be allowed into class until ALL forms are completed. 

● Forms must be filled out in their entirety. Please make sure you write something on every line, even if it 

is "NA" or "None". 

● Participants must reach the designated age and be potty trained by the first day of class. 

● Guardians (18 and older) must sign the child in and out of all classes. 

State Licensed Preschool Program 

Children can enter the City of Northglenn Preschool program at any age over 3 years old if enrollment permits. 

The curriculum is aligned with the Colorado Early Learning and Development Guidelines (ELDG). 

 

These guidelines include indicators for the children to practice in physical development and health; social and 

emotional development; English language development; literacy; logic and reasoning; mathematics; science; 

social studies; creative arts expression; and approaches to learning. 

 

Further information on the ELDG can be found at http://earlylearningco.org/ 

 

Completed registration packets, including up-to-date physicals and immunization records from the child's 

physician, are required before your child can start classes. PLEASE TURN IN A WEEK PRIOR TO START. 
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Preschool Emergency Information    Enrollment Date: _____________________ 

Child’s Name: __________________________________________________________________________________ 
  First   Middle   Last       

Home Phone #: _______________________________________ Cell # ____________________________________ 

Home Address:_______________________________________ E-mail:  ___________________________________ 

Gender: ________  Date of Birth:  ________________________ Hair Color:  _______ Eye Color:  _____________ 

Mother / Guardian’s Name: _________________________________________________________________________ 
    Last     First    Middle 

Address (if different from child):________________________________________________________________________ 

Place of employment:_______________________________________________________________________________ 
   Name/Phone #     Address/City/State 

Father / Guardian’s Name: _________________________________________________________________________ 
    Last     First    Middle 

Address (if different from child):  ______________________________________________________________________ 

Place of employment:  ______________________________________________________________________________ 
   Name/Phone#     Address/City/State 

Child’s Doctor:_________________________________________________________________________________ 
    Name/Phone #      Address/City/State 

Child’s Dentist: __________________________________________________________________________________ 
    Name/Phone #      Address/City/State 

HOSPITAL:  ________________________________________________________________________________________________________ 

  Name/Phone #      Address/City/State 

Persons authorized to pick up your child: 
1._____________________________________________   _______________________________________________________ 

 Name/Phone #       Address/City/State 

2.  ____________________________________________   _______________________________________________________ 

 Name/Phone #       Address/City/State 

Person/s NOT authorized to pick up your child: ______________________________________________________________________________ 

*anyone listed on the birth certificate is allowed to pick up a child unless court ordered paperwork is provided to the preschool* 

Emergency contact(s) to call if parent cannot be reached: 
Name:  ________________________________________   Phone #:  _______________________________________________ 

Address:  ______________________________________   Relationship:  ___________________________________________ 

Name:  ________________________________________   Phone #:  _______________________________________________ 

Address:  ______________________________________   Relationship:  ___________________________________________ 

 

Other people in household with child (i.e. siblings, relatives) 
Name _________________________ Relationship __________________________ Age_____________________________ 

Name__________________________  Relationship ___________________________ Age_____________________________ 

Does your child have Health Insurance?  Yes or No Does your child have Dental Insurance?  Yes or No   

Do you need information on these services? Yes or No 

Has your child had a Vision Screening? Yes or No   Has your child had a Hearing Screening?  Yes or No   

Does your Child have a Dentist?  Yes or No 

Any Allergies or Health Problems we need to be aware of:  _______________________________________________________________________ 

Special Instructions:  _____________________________________________________________________________________________________ 

 

 

 



 

 

PRESCHOOL HEALTH STATEMENT/RECORD FORM 

This form is to be filled out by a licensed physician or a licensed nurse practitioner that has seen the child in the last 12 months. 

 

Children who enroll in the City of Northglenn Preschool Program must submit (yearly) a signed and dated statement of the child’s health status 

which indicates the child’s abilities and/or limitations to participate in the regularly scheduled class associated with this program. 

 

Child’s Name:  ____________________________________________________________Sex:  _______  DOB:  ____________________________ 

 

Address:  _______________________________________________________________________________________________________________ 

 

Physician’s Name:  _______________________________________________________________________________________________________ 

 

Physician’s Address:  _____________________________________________________________________________________________________ 

 

**Please circle and/or fill in blanks** 

Allergies:  None Yes  If “Yes” please list:________________________________________________________________________ 

Special Diet: _______________________________________________________________________________________________________ 

Physical Exam:  Normal      Abnormal- Describe_____________________________________________________________________________ 

Current Medications:  None       Yes –Describe _________________________________________________________________________ 

      **separate form needed if required to be given at school** 

 

Health Concerns (circle):   Severe Allergies  Asthma  Seizures  Diabetes  Hospitalizations   

   

   Behavior Concerns  Developmental Delays  Vision   Hearing   

   

   Over/Under Weight  Oral Health  Other:______________________________ 

 

Explain any above convers with instructions to care providers:____________________________________________________________________ 

 

______________________________________________________________________________________________________________________ 

 

______________________________________________________________________________________________________________________ 

 

**UP TO DATE IMMUNIZATIONS OR OFFICIAL EXEMPTION MUST BE PROVIDED**  

 

Date of my most recent well-child examination of child:  _____________________________________________________________ 

 

 

_______________________________________________________________ _______________________________________________________ 

Signature of physician or licensed nurse practitioner    Date 

 

 

This child     is      is not    physically and/or emotionally able to participate in the City of Northglenn Preschool. 

 

  



 

 

AUTHORIZATION SIGNATURE PAGE 
 

 

 

EMERGENCY MEDICAL CARE 

I hereby give my permission to the City of Northglenn Pre-School Staff to call a doctor or emergency medical service and for the doctor, hospital or 

medical service to provide emergency care for my child __________________________________________________________________________ 

should an emergency arise.  It is understood that staff instructors will make a conscientious effort to locate the parents or emergency contacts listed 

on the registration information document when 911 action is taken.  I/we accept all expenses associated with such emergency medical and/or surgical 

care.  By the signature/s below, I/we release the City of Northglenn and its employees from any liability. 

INITIALS:  __________ 

 

ILL CHILD STATEMENT 

I will not bring my ill child to preschool. I will use the “How Sick is Too Sick” guidance provided to make a decision that is safe for all other 

children and staff. Notices will be posted in the classroom to alert parents of exposure to a contagious condition. Confidentiality will always be 

maintained. Staff have an obligation to check children upon entry to class, if they deem a child is ill, the child will not be allowed to remain for the 

day. 

INITIALS:  __________ 

SUNSCREEN 

Rocky Mountain Sunscreen Brand SPF 30 sunscreen is provided by the program for parents to apply to their child at the beginning of class. In the 

event that parents do not apply sunscreen themselves, permission is granted for staff to appropriately apply sunscreen to my child.  If the sunscreen 

provided does not meet the needs of the parent, please sunscreen your child prior to their arrival at school. 

INITIALS:  __________ 

FIELD TRIPS 

Pre-school classes do not leave the facility for field trips. We do however take occasional walking trips around the facility grounds. I give my 

permission for my child to participate in these activities. Monthly calendars will alert parents to upcoming walking trips. 

INITIALS:  __________ 

VIDEO/TELEVISION VIEWING: 

Video viewing will only take place when it directly enhances planned curriculum. I give my permission for my child to participate at those times. 

Monthly activity calendars will indicate when these activities are planned. 

INITIALS:  __________ 

MEDIA WAIVER: 

Occasionally, photos of children are taken by staff to enhance our environment or to put in brochure publications. I give my permission for my 

child’s images to be used for these occasions. 

INITIALS:  __________ 

BRIGHT WHEEL APP: 

I will download and use the Bright Wheel app for communication with my child’s teacher. I understand that photos of my child will be taken on 

bright wheel and will be sent to me. My child may appear in photos that are sent to other families as well.  

  

INITIALS:  __________ 

_________________________________________________________________  ________________________________ 

Parent/Guardian Signature        Date 

 

_________________________________________________________________________ 

Print Parent/Guardian Name                                                                                                                                                                                                                



 
 

 

 

PARENT CONTRACT - PRESCHOOL PROGRAMS 

I have read and understand the policies and procedures set forth in the manual 

and have had all my questions answered. I agree with the policies and 

procedures as stated. 

_______________________________________  ______________________ 

Parent Signature         Date 

 

_____________________________________________________________________ 

Please Print Name 

 

 

 

 

MEDICATIONS: 

IF YOUR CHILD REQUIRES MEDICATION TO BE GIVEN DURING 

CLASS TIME, PLEASE TALK TO THE INSTRUCTOR AND YOU 

WILL BE GIVEN APPROPRIATE FORMS TO BE FILLED OUT BY 

YOU AND YOUR PHYSICIAN. 

 

Thank you for taking the time to properly fill out and return these 

necessary forms. 
 

Sincerely, 

Preschool Staff 



 

 



 
 

 

Preschool Skills List 
Preschool Parents, we work hard to prepare the children for kindergarten. You can help by working on the 

following skills with your child at home: 

❏ Three finger grasp on writing/coloring tools (it may help to use a broken crayon to help your child get 

the hand pointed down, then progress into regular sized items) 

❏ NAMES: spelling of first and last, writing with only the first letter capitalized and the rest lower case 

❏ Phone number to call in an emergency 

❏ SELF-HELP SKILLS: throwing trash away, putting on and zipping/buttoning their own jackets, opening 

packages, pouring, etc. 

❏  CUTTING: holding their scissors, opening and shutting, holding and turning the paper with their other      

hand, follow lines to cut 

❏ GLUING: using an appropriate amount for the item **dot, dot, not a lot** 

❏ TAKING TURNS: different than sharing- letting the person know when they are finished 

❏ MANNERS: please, thank you, excuse me, etc. 

❏ Identify the upper and lower case letters in random order by sight- especially those in their name 

❏ Associate each letter with its sound(s) 

❏ Listen to a story and answer questions about it and retell its sequence (what happened first, next, last; 

children use the pictures to predict; etc.) 

❏ Recognize rhyming words 

❏ Count to 30 

❏ Count backwards from 10 

❏ Identify numerals 0-10 in random order by sight 

❏ Order numerals 0-10 

❏ Identify shapes  

❏ Identify environmental print (stop signs, restaurant signs, grocery items, etc) 

❏ Using their words in a sentence to ask for things and express themselves 

❏ Identify feelings and emotions - discuss emotions as you and your child feel them, validate their feelings 

❏ Identify colors 

❏ Practice higher order thinking (ask your child how and why questions, solve problems with them) 

 

 

Please see your child’s teacher with questions about any of these skills, what they mean, tips, ideas, or suggestions. We 

appreciate your help! 



 

 

PRESCHOOL SCHOOL MODIFIED SUPPLIES 

 

Classroom Supplies 

 

Box of Sandwich Size Ziploc bags 

Box of gallon size Ziploc bags 

Roll of paper towels 

Glue Sticks 

2 or more dry erase markers (any colors!) 

Box of Kleenex 

1 package of children’s disposable masks 

 

Mask – Please make sure your child has a clean mask to wear every class day. It will be sent home each day to 

be washed. Masks cannot be stored at school and reused.  

 

BACKPACK with Change of clothes – Please bring a bag with a spare pair of clothing in the event of 

accidents. Please send clothes that will be comfortable for all weather and will fit as your child grows i.e. a pair 

of socks, underwear, sweat pants, and a t-shirt. Please also have a back up mask in the child’s backpack. 

 

Water bottle – Please send a water bottle, labeled with your child’s name, every class day. We will refill the 

bottle for your child if needed. The water bottle will go home to be washed every day. 

 

**Please label all items, we are not responsible for any items that are lost, damaged or misplaced** 

 

Questions? Please call Cara Hockaday, Children’s Program Director at 303-450-8776 or email at CHockaday@northglenn.org  



 

Preschool Family Questionnaire 
 

This information is intended to help us understand your family, your child, and his/her development. 

 

Child’s Name: _____________________________________________________  

Nickname (if applicable): ____________________________________________ 

1. Has your child had previous childcare/preschool? Yes No 

If yes, what school? __________________________________________________________ 

2. What are your views on education and what is your reason for choosing preschool for your child:  

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________ 

3. How does your child adapt to new situations? 

___________________________________________________________________________________________

___________________________________________________________________________________________ 

4. What are your child’s interests and/or what does your child enjoy doing?  

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________ 

5. Are there any activities or foods your child is unable to participate in due to medical, physical, social, or religious 

reasons? (circle) Yes No 

Please explain: 

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________ 

6. Who are the primary caregivers of the child including parents (those who have significant contact with your child 

and/or who may participate in your child’s care): 

Name  ___________________________________________ Age_____ Living with child? _________ 

Name  ___________________________________________ Age_____ Living with child? _________ 

Name  ___________________________________________ Age_____ Living with child? _________ 

Name  ___________________________________________ Age_____ Living with child? _________ 

7. Relationship with brothers, sisters, and other children: 

Name  ___________________________________________ Age_____ Living with child? _________ 

Name  ___________________________________________ Age_____ Living with child? _________ 

Name  ___________________________________________ Age_____ Living with child? _________ 



 
8. Relationship with others living in the home: 

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________ 

9. For the names listed in questions 6-8, what are the roles of these members of your family? 

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________  

10. Does your child have any problems with sleeping? _____________________________________ 

How does your child show that he/she is tired? ________________________________________ 

Does your child nap at home? ______________________________________________________ 

11.  Is your child afraid of anything (i.e. dogs, loud noises, bugs, etc.)?  

___________________________________________________________________________________________

___________________________________________________________________________________________ 

12. How does your child express anger or react to frustration? How does your child express pleasure, excitement, or 

joy? 

___________________________________________________________________________________________

___________________________________________________________________________________________ 

13. What do you expect of your children?  

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________  

14. What is your guidance strategy at home?  

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________  

15. What is your child’s primary language? How does your child communicate his/her needs (please include primary 

language words for bathroom — urination and bowel movement, thirsty, hungry, tired, Mom, Dad, etc., if not 

English)? 

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________  



 
16. Are there any customs, traditions, holidays, or special occasions that you do or do not celebrate with your child 

and/or your family? Please explain. 

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________  

Would you be willing/able to come into class to share these traditions with all the kids?  Yes    No 

17. Is there any other information we should know to best work with your child (therapy your child has, special 

needs, temperament, what you would like to see take place in class, etc.)? 

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________  

18. In order to complete this form, please attach a 5x7 picture of your family for us to hang in the classroom. 

Additionally, please attach a 2x3 (wallet sized) photo of your child for us to use for his/her name tag. 

 

 

Attach family picture here. 

 

 

 

Attach individual child photo here. 

  



 
 

 

Coronavirus Health and Safety Modifications 

Hello Families! As we know, information about Coronavirus is fluid and changing. Our goal is that 

we can work together to create a healthy and safe environment for our families and staff. 

 

These adaptations may change during the course of the year, and we will keep you apprised about 

those changes as we receive the information.  For current health and safety reasons, we will modify 

the program in the following ways: 

 

● NRC Drop-off will be one (1) guardian bringing their child to the classroom.  We ask that 

guardians wear a mask to drop off children with teachers. The guardian will sign their child 

in and hug and go. 

● NRC Pick-Up will be the reverse. Guardians will wear masks and children will be released 

as they are signed out. 

● Each child will be screened at drop off for any COVID like symptoms. Children must be 

symptom free to attend preschool. Any child showing symptoms (fever, runny nose, cough 

or reported loss of smell/taste) will not be allowed into school.  

○ Should your child present symptoms while at school, they will be taken into another room 

with an adult to be isolated. We will call the guardian to arrange a timely pick up. 

● Should a positive test occur in a student or staff we will follow the guidance of our nurse 

consultant and Tri-County Health to determine the next course of action. 

 

We look forward to having fun, learning and laughing again with you and your family! 

 



 

 



 

 



 

 


